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KUALI QUICKGUIDE
APPROVING PROPOSALS

This document describes procedures for accessing, reviewing and approving Proposals in the Kuali
Research (KR) electronic platform. KR Proposals are equivalent to research routing packets.

If you are an approver on the routing path (see the last page of this document), you will receive an email
notification when it is your turn to take an action. The email will identify the proposal initiator, the Pl and
the title of the proposal.

1. Click on the first link in the email.
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*EXTERNAL EMAIL: EVALUATE*
Your Action List has an eDoc{electronic document) that needs your attention:

Document ID: 4688

Initiator: Alam, Jawed
Type: Add/Madify ProposalDevelopmentDocument
Title:  Inhibition of breas; Proposal No: 55; PI: Augusto Ochoa; Spansor: NIH - NCI (National Cancer Institute]; Due Date: 08/02/2021

To respond to this eDoc:

Go to https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fisuhsc-sbx kuali.co%2Fres¥%2Fkc-pd-krad%2Fproposal Development#%3FmethodTeCall%3DdocHandler%26docld%304688%26command%
Ddispl. ListView&amp:data=04%7C01%7Cialam%40lsuhsc. edu%7Cd50454d619d14c76 18494884 310e% 7 C3406368982d44e89a3281abT9cc58d9d%TC0%TC0%ICEIT620593752806562%7 CUnknawn%
FCTWFphGZsh3dBeyIWIjoiMCAwLiAwMDAILCIQIj0iVZluMzliLCIBTilEIk1haWwiL CIXVCIEMn0%3D%7C1000&amp;sdata=HmnFUcr¥%2FHMfdammsXHr%2B1aNId8SsSuBVTLeqix5A7k%3D&amp;reserved=0

Or you may access the eDoc from your Action List:
Go to https://nam10.safelinks.protection.outlaok.com/2uri=h

ps%3A%2F % 2Flsuhsc-sbx kuali.co%2Fres%2Fkew%2F ActionList. do&amp;data=04%7C01%7Cjalam%40lsuhsc.edu’7Cd50454d619d14c7685ca08d9488d3f0e%
7C3406368982d4428923281ab79cc58d9d%7C0%7C0%7CH37620593752806562%7CUnknown%7CTWFpbGZsb3dBeyIWljoiMCAwLiAwMDAILCIQljoiV21uMzIiLCIBTil6Ik 1 ha Wwil CIXVCIEMn0%3D%
1000 data=cKaGrUr02bkpxZ SloxtsaW Tevp IWFLAIZYOqaP73W3w%3D&amp;reserved=0, and then click on the numeric Document ID: 4688 in the first column of the List.

To view the route log of this document:

Go to https://nam10.safelinks.protection.outlook.com/2url=https%3A%2F%2Flsuhsc-shx kuali.co%2Fres% 2Fkew%2FRoutel o do%3F documentid%3D4688&amp;data=04%7C01% 7 Cjalam%40lsuhsc.edut%
7Cd50454d619d14c7685¢a08d9488d3f0%7C: 2d44e89a3281ab79c 0%7C0%7C637620593752806562%7 CUnknown?%? CTWFpbGZsh3dBeyIWijoiMCAwLiAwMDAILCIQNjoiV2luMzIiLCIBTilBlk1 haWwil CIXVCIGMn0%3D%
€1000 data=dsQVFwS5SKKG7i0h)IXeql f5XywPapwrN%2FYgal00T 1n4%3D&amp;reserved=0

To change how these email natifications are sent(daily, weekly or none);
Go to hitps://nam10.safelinks.protection.outlook.com/2url=| A%2F%2FIsuhsc-shx kuali.co%2Fres%2Fkew%2FPreferences.d data=04%7C01%7Cjalam%40lsuhsc.edu%7Cd50454d619d14c76! d 43f0e%
7C34063689820d44e89a3281ab79cc58d9d% 7C0%7C0%7C637620593752806562%7CUnknown%7CTWF pbGZsb3d8eyIWijoiMCAwLiAwMDAILCIQIjoiv2IuMZILCIBTil6lk 1 haWwil CIXVCI6Mn0%30% 7C1000&amp;sdata=6xBxQclZIONRwvdXLITI%

2. You will be asked to sign into Kuali using your LSUHSC credentials. The user name is your full LSUHSC
email address.

LSLU

NEW ORLEANS

Sign in with your organizational account

LSU Health &S

NEW ORLEANS

LSU Health Authorized Use Disclaimer
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3. You will be taken directly to the Proposal Summary page of the Summary/Submit panel of the
document.

a) You can review a summary of each panel of the proposal by clicking on the tabs at the top of
the page.

b) Note: There will be no entries in the Keywords section. This information is collected in the
Supplemental Info section.

c) To review attachments click on the Attachments tab and then click the Internal tab.
Information to be reviewed by the Office of Innovation & Partnership or Properties &
Facilities will typically be found in the Attachments panel.

d) You may also review detailed information in each panel by clicking on the tabs in the left side
menu.

Submit

@ pasics
Saved Routing

4 Key Personnel »
' Compliance
Q Attachments [ Proposal Summary l[\'--wml--l Compllance  Altachments  Questionnaire  Supplemental Inf
@ Questionnaire Proposal Summary
[®) Budget Title Inhibition of breast cancer matastasis
8 A Principal Investigator Augusto Ochoa

Lead Unit NO1497400 - Center of excellence-Cancer
A supplemental I

Proposal Type Follow-up Submission

Activity Type Research

Proposal Number 55

Project Start Date 01/01/2022

Submit
B sasics >

Saved Routing

L Key Personnel >
v Compliance
Q Attachments Proposal Summary  Personne ompliance Questionnaire  Supplemental Infc Keywords 3udget Summary

@ auestionnaire Attachments
() Budget
B Access

& Supplomental Information

Proposal ( Personnel (0)  Abstracts (0)

Notes (0)

Internal (1)

Dovmload Al

@ summary/submit File Type * Status Description Uploaded By Posted Timestamp

Notifications History 1 combinepdf-signed pdf Other JIT-Requested Document Complete Alam, Jawed 07/16/2021 10:14 AM

4. Scroll to the bottom of the Proposal Summary page to see the various action items.

Sponsor Deadline Type Receipt

CERTIFICATION REGARDING LOBBYING. The undersigned certifies, to the best of his or her knowledge and belief, that. (1.) No Federal appropriated funds have been pad or will be paid, by or on
behalf of the undersigned, to any parson for influencing or attempting to influsnce an officer of employee of any agency, a Member of Congress, an officer or employea of Congress, or an employea of a
Member of Cangress in connection with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into any cooperative agreement, and the
extension, continuation, renewal, amendment, or madification of any Federal contract, grant, loan, or cooperative agreement. (2 ) If any funds other than Federal appropriated funds have been paid or
will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, and officer o employee of Congress, or an employee of a Member of
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL "Disclosure Form to Report Lobbying " in
accordance with its instructions. (3) The undersigned shall require that the language of this certification be included in the award documants for all subawards at all tiers (including subcontracts
subgrants, and contracts under grants, loans and cooperative agreements) and thal all subrecipients shall certify and disclose accordingly. This certiication is a material representation of fact upon
which reliance was placed when this fransaction was made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by Sections 1352, Title
31, 1.8, Code. Any person who fails Lo file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure. CERTIFICATION
REGARDING SIGNIFICANT FINANCIAL INTEREST DISCLOSURE: As described in Ghancellor's Memorandum #35, each Investigator is required to disclose any significant financial interest of the
nvestigator that would reasonably appear to be directly and significantly affectad by the research or educational activities funded, or propased for funding. Regardiess of the above minimum
requirement, a facully or staff member, in his o her own bes! interest, may choose o disclose any other financial or related inferest that could present an actual conflict of interest or be perceived lo
present conflict of interest. Disclosure is a key factor in protecting one's reputation and career from pefentially embarrassing or harmful allegations of misconduct. Each person who has significant
financial interests requiring disclosure must complete a CM35 Significant Financial Interests Disclosure Form, attach all required supporting documentation, including a copy of any relevant PM-11
disclosura, and place the materials in a sealad envelope addressed to the Office of Research Services and clearly marked “CONFIDENTIAL Significant Financial Interests Disclosure”, and identified with

ve Return
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5. If you need the initiator to revise the proposal or provide additional information, click the Return
button. Make sure to describe the reason for returning the proposal to the initiator.

Kuali Research

Please Select

Are you sure you want 1o returm this
document?
Return Reason:

Attachment:

Choose File | No file chosen

oK Cancel

6. If you do not require revisions to the proposal but would like to discuss any matter with an
individual involved in creating or approving the proposal (or otherwise has access to the proposal in
Kuali), click the More Actions button and select Send Notification.

Thvestgator thal would reasonably appear 10 be dreclly and signiiicantly alected by The research or educational activilies Tunded, of proposed for funding_ Regardiess of The above minimum
requirement, a faculty or staff member, in his or her own best interest, may choose to disclose any other financial or related interest that could present an actual conflict of interest or be perceived to
present conflict of interest. Disclosure is a key factor in protecting one’s reputation and career from potentially embarrassing or harmful allegations of misconduct. Each person who has significant
financial interests requinng disclosure must complete a CM35 Significant Financial Interests Disclosure Form, attach all required supporting documentation, including a copy of any relevant PM-11
disclosure, and place the materials in a sealed envelope addressed to the Office of Research Services and clearly marked “CONFIDENTIAL Significant Financial Interests Disclosure”, and identified with
the name of the person making the disclosure, the name of the sponsor, and the project name

Send Adhoc Ad Hoc Recipients Retum | ViewRouteLog | g hmit 1o Sponsor || MoreAdtions v | gyoce

Send Notifications

7. Select Employee, enter the person’s name, user name or email address and press m
Recipients}

Send Notifications

Search for notification recipients
O Role
® Employee

O Non Employee
Last Name dominguez
First Name
User Name
Email Address
Office Phane

Home Unit

Campus Code

Search for Recipients Cancel
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8. Select the correct person from the list and press [AC[s R EEIERIE.

Send Notifications

Only the top 200 results were refurned. If you cannot find what you are looking for, please refine the search criteria

< Full Name: User ID: © Email Address: < Unit Number: < UnitName: © Organization: < City:%
Gabriela Dominguez gdomit gdomi1@lsuhsc edu
Showing 1o 1 of 1 entries

¢ First | Previous [l e

Add Recipi Go back Cancel

9. Add More Recipients if desired. The subject line will be auto-populated with the Proposal # and
title. Compose the message and press SR\ [eJdileE1ile]3 5.

Sena Notifications

Recipient Actions

Gabriela Domingusz | @

Subjoct:
Proposal #57 Noval branscriptonsl nalch inmibitor in sndocrina-ralraciory braset cancer

Add More Recipiants

10. The email message will be sent to the selected recipient(s) and you can confirm the notification in

* Notifications History
@ Basics >

L Key Personnel 5 Date Created Reciplents  Subject

07/26/2021 02 41 PM Imiela Proposal Parson Certification Completed Proposal Person Cartification complated by Proxy Proposal Details as follows:
Document Number. 4621
Proposal Number: 67

' Compliance

X Attachments Proposal Title: Novel transcriptional notch inhibitor in endocrine-refractory breast cancer
Principal Investigator. Lucio Mgk

(@ Questionnaire Lead Unit. NO1102000 - Genetics
Sponsor 100501 - NIH - NCI (National Cancer Institute)

[® Budget Deadiine Date: 08/26/2021

& Access 07/26/2021 02 41 PM pdaren Al Proposal Persons Certification Completed for 67 Al of the Proposal Person Certifications are completed Proposal Details as follows

Document Number 4621
Proposal Number: 67
Proposal Title: Novel transcriptional nolch inhibitor in endocrine-refractory breast cancer
Principal Investigator: Lucio Miele
Lead Unit: NO1102000 - Genetics
O ey Sponsor 100591 - NIH - NCI (National Cancer Instituta)
Deadiine Date. 08/26/2021

= Notifications History 08/06/2021 1207 PM | gdomit DUA Can yo help me with this?

08/06/2021 0112 PM odomit Proposal #67 Will you please confirm that IRB review is not necessary for this project? Thx

A Supplemantal Information

™ summary/Submit

Close
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11. When the proposal meets your approval, click . See figure at Step 4.

a) If the proposal was submitted with an unfixed item, a pop-up window will describe the item.
The severity of the deficiency will be a m (proposals with m cannot be routed for

approvals).

b) If you want the Initiator to fix the m, then Return the proposal as described above.

c) Otherwise, click [ANeJJGAEL RAVRGRWETGIGYS to continue routing the proposal.

Kuali Research

Data Validation

Show entries

Area Section ¢ Description
‘Warnings
Sponsor & Program Info Sponsor deadline date has not been entered

Showing 1 to 1 of 1 entries

Approve With Warnings Close

¢ Severity < Actions

Fix It

12. An email notification will be sent to the next approver in the routing path (see next page).

a) The Return and Approve buttons will no longer be available to you but you will have the

option to Recall your previous action.

b) Click Close to log out of the proposal.

Kuali Research

Sponsor Name
Prime Sponsor Name
Sponsor Deadline Date 0810212021

Sponsor Deadline Type Recaipt

NIH - NCI (Naticnal Cancer Institute)

' Compliance
Saved Routing
X Atachments
@ Questionnaire
Proposal Summary Parsonnel Compliance Attachmants Questionnaire Supplemental Info Kaywords

[® Budget
B Accoss Proposal Summary
A\ supplomantal Information Tle Inhibition of breast cancer metastasis

Principal Investigator Augusto Ochoa
[ summary/Submit

Lead Unit NO1487400 - Center of excellance-Cancer
& Notications History Proposal Type Follow-up Submission

Activity Type Research

Proposal Number 55

Project Start Date 01/01/2022

Project End Date 1213112026

Include Subawardis)? Yes

Budget Summary
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Approval Path

Key
Creation / Review
/ Submission Proposal Creator
Required Approval

Principal Investigator

Condition Based
Approval

OGC may return the
proposal to the
Business Manager initiator for revisions.
Subsequent routing
will bypass Pl, BM, &

Dean
Department Head

Select Schools only

Office of Grants &
Contracts

Office of Innovation &
Partnership

Properties & Facilities
Management

Office of Grants &
Contracts

Sponsored Projects
Accounting

Office of Grants &
Contracts

VCAA

Office of Grants &
Contracts
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