Transact ePayments Job Aid

Transact ePayments

This document gives instructions on how to make Transact ePayments.

1. From the Self-Service page, click the Academic Self-Service link.
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2. Enter your User ID and Password, then click the Sign In button.
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User ID

Password

Warning! Any information viewed during this
PeopleSoft session will be saved to your
browser's Internet cache on the computer you are
using and may be viewed by others who may also
use this computer. We recommend against
using public or shared computers to access
PeopleSoft. To protect the security of this
information, delete your Internet cache prior to
closing the browser windows at the end of your

session.
Sign In |
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3. Click the Student Center tile.

w LSUHSC Homepage

My Favoritas Studant Center

4. Click the Transact Payment link.

Student Center Jorge's Student Center

Academics

Il
My Academics

Other A Information

Finances

My Account
Account Inquiry
View'\Print Invoices
Tuifinn Brofaction

Transact Payment

Financial Aid

The Overview page displays. This is the default screen. The page is broken into two
sections: Summary and Recent Transactions. The menu options are listed on the left side

of the page.
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Summary Section

{=

LSU Overview

S A

JORGE R

L=U Health 5o e Center Mew Crieans

1621275

Summary
BHEATLTS

Academic Year 2023-2024

Liir clur

Spring-hew Orleans 2024 1,888.00

fiririuen clie ¥ 1885 00

Balance §18,200.7%
£ B

Adirimim e

The Summary section lists any balances due from current and previous terms, and any total

balance due.

To setup or view account information, click My Account.

JORGE R

LSU Health Sciences Center New Orleans

Basic information

Name JORGE R
Payment methods

My Visa (r=es 1111) VISA %

My MasterCard (= 5454) (@ ¥

() Add payment method

Payers
Do you know someone that would like to help you pay? Invite them to have access to your

account!

® Send a payer invitation

SMS notifications

Signup

Privacy & terms

Use of perscnal informaticn
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Recent Transactions Section

Dat= Description Receipe
32624 Academic Yesr 20232024 +1 #1924
VW24 Spring-Mew Orleans 2024 +1 22913

N4z Academic Year 2023-2024 #2915

Amount

S$625.50

$28.00

Wiew all

The Recent Transactions section will list the last three transactions made. To see all

transactions, click the View All link in the upper right corner of the list.

To see a specific receipt, click the specific receipt number under the Receipt column.

Total amourt
Deescription Amount
Academic Year 2023-2024 5500.00
Spring-New Orleans 2024 £100.00
Subtotal 3600.00
Service Fee 525.50
Tota $625.50
Payments received Amount

VISA (e 1177) ) 3600.00

Authoriza

Tota $625.50

Thank you for the payment.

The specified receipt will display.

If help is needed paying tuition and fees, a request may be sent to allow a person access to

your account.
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Click Send a payer invitation.

Do you want
help paying?

Do you know someone that would
like to help you pay? Invite them to
have access to your account!

( Send a payer invitation

Cverview

Payer Invitation

Payer information

* First name
* Last name
* Email address

* Confirm email address

Payer access

By sending this invitation, | hereby authorize this payer
to access my account information and/or make

payments,

Message to payer

Maximum 250 choracters

= |

Once the form is filled out completely, click the Send Invitation link in the bottom right
corner.

5|Page



Transact ePayments Job Aid

LSU o, Overview A

NEW ORLEANS

((3) My Account

JORGER Balance
| ﬁ'\D Overview ° LSU Health Sciences Center New Orleans $ ’] 81 8 OO X 79

. Summary
Transactions

Academic Year 2023-2024 $16,912.79
{2) Help Minimum due $16972.79
(> signout Spring-New Orleans 2024 $1,888.00
Minimum due $1,888.00
Balance $18,800.79
Minimum due $18,800.79

Make a payment

5. Click Make a Payment link from the menu options on the left side of the page or the
Make a Payment button in the bottom right corner of the page.

Step 1 af : Pay amoLint

| JO2O)

How much would you like to pay?

Balance items

Hrcheck al 2of 2 selected

Piescription Minirmum Balance Amount
fcademic Year 2023-2024 $1631279  516912.7% 51,000.00 e
fpring-New Orleans 2024 +1 BEE.00 %1,888.00 £100.00 >
Totzl balance £18.800.79

Pay amount 51,100.00

47 T T
B ALY

$1,100
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If you would like to pay the balance in full, click the Check All box in the upper left corner
or check the box for any one item you would like to pay in full. Otherwise, you may enter the
amount that you would like to pay for on one or more items. Click the Pay button.
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Setup and/or select payment method. Confirm by clicking Continue.

Step 3 of I Reiew
900

Last step! Let's make sure we have your correct information.

* Email address

Blsuhsc.edu

Summary Change \,"

Academic Year 2023-2024

Amounz $500.00

Spring-New Orleans 2024 $ 6 2 5 5 O

Amourt 5100.00 "

Subtocal Sl Thank you for your payment

Senice fee 52550

Total $625.50

You have a remzining balance of $18.800.79

Payment details Chanee

Card number VEA The payment raceipt £2924 was sent to:

Expiration date 03724 Elsuhsc.edu

Zip/Postal code 32606
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The final step is to Review the payment and submit. Click Go to Overview.

Service fee

$25.50

This =it is owned and operated by Transact Campus. Inc. fyou choose to make a payment with 2

credit or debit card using Transact Campus SmartPay. you will be charged a service fee of 525.50. =0

wour ozl amountis $625.50. This charge is assessed by Transacs Campus, Inc. Service faes are
included in your ransaction and are paid directly to Transac Campus. Inc. Service fees are non-

refundable.
. | §cknowiedge that | have read and accept the terms and conditions of the Transact Campus, Inc r =
ter agreement and | understand that my transacion includes 3 non-refundable service fee of Continue
%£25.50 for the use of Transact Campus SmartPay. k. A

You must Acknowledge and confirm the Service Fee agreement for using Transact Campus
SmartPay. Click Continue.

6. Click Help.

Help

Depending an your questian, cantacs LSU Health
Stiences Center New Orleans or Transact Campus
SmartPay Support

LSU Health Sciences Center New Orleans

Contact us if you have a question about...
= Yourbalance

* Payment plans

Transact Campus SmartPay Support

Tranzact Campus SmartPay iz 2 third party nayment
Processor operating under an agreement with LSU
Health Sciences Center New Orleans to process
electronic payments on your behalf.

Contact us if you have a question about...
= Mazking 2 payment
= SmartPay or service fees

rline Sugport

Transact international payment support

I you have a question abou: Transact

internationsl payments, chat wi

]
d

r
b
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