Transact ePayments Job Aid

Transact ePayments

This document gives instructions on how to maneuver through to make Transact ePayments.

1. From the Shreveport Webpage, hover over/click the Admissions link, then click the
Office of the Bursar link.

5'—' Heal th ;::g;:lt‘: :2;:‘:::; & Fellows if)lb Seekers
SHREVEPORT.
ABOUT OUR SCHOOLS DEPARTMENTS ADMISSIONS ON CAMPUS RESEARCH CENTERS
School of Medicine Graduate Medical Education (GME) > Registrar
School of Allied Health Professions Degrees & Programs Office of the Bursar
School of Graduate Studies Immigration

Under the Student Accounts tab, click the Make a Payment link and Pay button.

Office of the Bursar
~ Student Accounts The
char
OFFICE OF THE BURSAR
The
TUITION & FEES

TUITION INSURANCE

AUTHORIZATION FOR USE
OF TITLE IV (FEDERAL)
FUNDS

BILLING

PAY HERE
MAKE A PAYMENT
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Use the Transact Payment Link within your Academic Self Service

e By ACH/E-Check (requires account number and routing number) - $0.50 transaction fee
added
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e By Credit Card/Debit Card
Visa
MasterCard
Discover
American Express
Credit card convenience fee 2.75%,(Domestic Cards) 4.25% (International
Cards) subject to change without notice. Minimum Convenience fee of $3.00
e By 529 Savings Plan
o Direct payments from a 529 Plan - $10.00 transaction fee added

o O O O

2. Sign on to Academic Self Service, enter your User ID and Password, then click the Sign
In button.

LSU

PeopleSoft HRSA - PS9QCSPRD 1

User 1D

Password

Warning! Any information viewed during this
PeopleSoft session will be saved to your
browser's Internet cache on the computer you are
using and may be viewed by others who may also
use this computer. We recommend against
using public or shared computers to access
PeopleSoft. To protect the secunty of this
information, delete your Internet cache prior to
closing the browser windows at the end of your

SEssion.
Sign In I

3. Click the Student Center tile.

4. Click the Transact Payment link.
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i Student Center Kristen's Student Center

i
Academics

Search

Plan

Enroll

My Academics

Other Academic Information

My Account
Account Inquiry
View\Print Invoices
Tuition Pratection
Transact Payment

Finances

Financial Aid

The Overview page displays. This is the default screen. The page is broken into three
sections: Summary, Payment Plans, and Recent Transactions. This document will discuss
Summary and Recent Transactions. Payment Plans will be discussed in a separate
document. The menu options are listed on the left side of the page.

To setup or view account information, click My Account.

KRISTEN Wi

L5U Heslth Sciences Camter Shreveport

Basic information

Name KRISTEN W

Payment methods

POLC (e 5452 -3
My VISA
-3
@ Add payment methad
Payers
Do you know someone that would like oo help you pay? Invite them 1o ha

aaaaa
SMS notifications
Privacy & terms

e of personal information

Agreements

eSignature disclosure
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Summary Section
The Summary section lists installment payment plans (once setup), any balances due from
current and previous terms, and total balance due.

LSU -2 Qyerview Ia

SHREVEPORT

My Account

KRISTEN W Balance
Overview L5U Health Sciences Center Shreveport $3,OJ‘ 5 . 1 2

Payment Plans

Summary

5 Make a Payment

Spring-Shreveport 2024: € Installment Payment Plan $389.20

i Auto payment scheduled 6/1/24 £189.60
Beip Spring-Shreveport 2023 $2,051.16
Minimum du $2051.16

(= Signou

Spring-Shreveport 2024 $574.76

Minimum due €ET4 6

Balance $3,015.12

Make a payment

Recent Transactions Section

The Recent Transactions section will list the last three transactions made. To see all
transactions, click the View All link in the upper right corner of the list.

To see a specific receipt, click the specific receipt number under the Receipt column.

LI YOL W
help paying?
Dyl knevs semanne that would
ke to help you pay? Inv gii=}
hawe access [o your account!
Send & payer invitation
Recent transactions view all
Diate Description Receipt Amount
320024 Spring-Shreveport 2023 it Enu 5417
20 Spring-Shraveport 2023 #E0EE 210,42
314024 Spring-shreveport 2023 WEDEZ 310.28

The specified receipt will display.
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LSU
TREvEroRT

Deseription Amount
Spring Shreveport 2033 w00
- 5400
Service Charge $0.17
Total $4.17
Amount

wr

$4.00

To $4.17

Thank you far the payment.

If help is needed paying tuition and fees, a request may be sent to allow the person access to
your account.

Click Send a payer invitation.

Overview
Payer Invitation

Payer information

* First name

* Last name

* Email address

* Confirm email address

Payer access

Message to payer

5|Page



Transact ePayments Job Aid

Once the form is filled out completely, click the Send Invitation link in the bottom right
corner.

5. Click Make a Payment link from the menu options on the left side of the page or the
Make a Payment button in the bottom right corner of the page.

If you would like to pay the balance in full, click the Check All box in the upper left

corner or check the box for any one item you would lie to pay in full. Otherwise you may
enter the amount that you would like to pay on one or more items. Click the Pay button.

Step 1 of I Pay smount

[ 2O20]

How much would you like to pay?

Balance items

[ tneckal | 2of3mleced

Description Minimum Balance  Amount

Spring-Shreveport 2024: 6 Installment Payment Plan m 5389.20 50.00 .
189,60 poyment scheduled 6/1/24

‘Wiew payment plan details
fpring-Shreveport 2023 £2051.76 5205118 £200.00 v
fpring-Shreveport 2024 557476 557478 550.00 i

3275512

- How would you like to pay?
N Paymeant amount
$250
* Payment method Change
PCCC (aeen3d34) T
A R e g === E @. VISA
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The final step is to Review the payment and submit. Click Go to Overview.

Last step! Let's make sure we have your correct information.

* Email address

Blsuhsc.edu

Summary
Spring-Shreveport 2023 \ zf
Amount S200.00
Spring-Shreveport 2024
Amount 550.00
Subtotal 5250.00 $ 2 5 6 " 8 8
Service fee 56.28
Total 5256.88

Thank you for your payment
Payment details

You have & remaining balance of $2.765.12
Card number  aees eees aean 5454 @._‘

Expiration date 12726 . -
The Payment recelpt 4

@suhsc.edu

Zip/Postal code 32606

G to overview

You must Acknowledge and confirm the Service Fee agreement for using Transact Campus
SmartPay. Click Continue.

Service fee

$6.88

This site is owned and operated by Transact Campus, Inc. If you choose to make a pay

vith 2
credit or debit card using Transact Campus SmartPay, you will be charged 2 service fee of 5688, 50
wour tot3l amount is 5256.83. This cha aszessed by Transact Campus,

included in your tranzaction and are paid directly to Tranzact Campus, Inc. 5

o Service feezare

refundsble.

acknowt

user

IEe that | nave read and sCcepl the Cerms snd Conditions of the Tranzact ':EITIF:JS. Inc

ement and | understand that

transacion includes & nen-refundable service fee of
$6.88 fior the uze of Transzact Campus SmartPay.
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6. Click Help.

X Help

Depending an your question, contact LSU Health
Sciences Canter Shraveport or Transsct Campus
SmartPay Support

L5U Health Sciences Center Shreveport

Contact us if you have a question about...
= Your balance

* Payment plans

Transact Campus SmartPay Support

Transact Campus SmartPay is & third party payment
processor operating under an agreement with L5U
Helth Sciences Canter Shrevepart to procass
electranic payments on your behalf

Contact us if you have a question about.
» Msking s payment

- SmariPay or sarvice fees

Iran Online St

Transact international payment support

If you have a question about Transact

international payments, chat with us now!
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